
 

 

 
 

Job Opening: Radio Station Manager at WBCA-LP 102.9 FM 

 

WBCA-LP is a non-commercial community radio station run by the Boston Neighborhood 

Network (BNN), an independent non-profit organization operating under the FCC license 

granted to the City of Boston.  Boston Neighborhood Network is looking for a full-time 

manager for its radio station.  We are seeking an applicant who has 2-5 years of experience 

working in radio, preferably with station management experience.   

 

Position Description 

The Radio Station Manager is a full-time salaried employee of Boston Neighborhood 

Network.  This person oversees the day-to-day operation and administration of the radio 

station WBCA-LP 102.9 FM, licensed for operation in Boston, MA, and ensures that the 

station operates in accordance with all applicable laws and regulations as well as BNN 

policies and guidelines. 

 

Salary 

Commensurate with experience. 

 

Hours worked 

35 hours per week  

 

Reports To 

The General Manager of Boston Neighborhood Network (BNN) 

 

Responsibilities 

 Develop and maintain all aspects of WBCA-LP programming, from simulcasts of 

current BNN-TV shows to new programming with live hosts.   

 Ensure compliance with legal and regulatory standards including FCC rules and BNN 

policies, including screening programming to ensure it follows FCC rules and 

regulations if necessary. 

 Trains community members and youth on radio programming and audio production. 

 Follow up on public inquiries, provide training, and monitor technical quality.   

 Oversee on and off air volunteers including processing paperwork, scheduling, 

providing technical training and certification exams, and conducting regular 

evaluations. 

 Coordinate operations and personnel including interns and volunteers. 

 Maintain the quarterly radio studio schedule that highlights the different communities 

and voices in Boston and which so that certified members can record demos, pre-tape 

shows, and do live programming. 

 Schedule automated programming in ENCO. 



 

 

 Track analytics and submit data quarterly for programming aired on the station, studio 

usage, class attendance, and class completions. 

 Verify that completed program logs are accurate and in conformance with FCC rules 

and regulations; resolve program log inaccuracies. 

 Operate all equipment associated with an LP-FM station, including on-air and 

production audio software and hardware.  Work with BNN staff to maintain all 

technology associated with the radio station. 

 Generate new show concepts and execute those concepts with help from BNN staff.   

 

Qualifications 

 Bachelor’s Degree in Communications or related field. 

 2 to 5 years of experience working at a radio station.  Management in this 

environment is preferable. 

 Effective written and oral communication skills. 

 Evidence of ability to motivate, develop, and direct people as they work in a creative 

and technical environment. 

 Knowledge of radio/audio program production, communication and dissemination 

techniques and methods. 

 Familiarity with new media technology for program development and/or 

organizational communication and development. 

 Strong interpersonal skills and ability to successfully work with a diverse group of 

people. 

 Ability to effectively manage personnel and to foster a cooperative work environment 

Radio/audio program production and/or journalism. 

 Ability to handle complaints, settle disputes and resolve grievances and conflicts, or 

otherwise negotiate with others. 

 Expert knowledge of relevant broadcast laws, regulation. 

 Advanced technical skills appropriate to radio and computer technologies. 

 Advanced skills in the use of ENCO-DAD for automated scheduling. 

 Demonstrated knowledge of Boston's diverse communities and neighborhoods.  

Residence in Boston is a plus. 

 

Application Process 

To apply, please send a cover letter and up-to-date resume via email to jobs@bnntv.org 

or by mail to Janice Holman, Administrative Assistant, 3025 Washington St., Roxbury, 

MA 02119. List the qualifications and experience you bring to the role. Audio clips which 

show off production talent are welcome, but not required. All cover letters and resumes 

must be received by June 15, 2018. 
 


